
 

Before you start be safety smart. 

  
Kelly’s Comments 
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DA TES TO   

REMEMBER  

 October 13 

    Divisionwide Profes-

sional Learning Day 

No school for      

Students 
 

 October 20 - 24 

    Custodial Employ-        

ees Appreciation    

Week  
 

 
 

 November 4 

    Teacher Workday 

No school for      

Students 
 

 November 11 

    Veteran’s Day         

    Holiday 
 

 November 14 

    CATS 
 

 November 26  

    Half Day Release 

Thanksgiving Break  
 
 
 

 November 27-28 

    Thanksgiving Break 
 

 December 24-25      

Winter Break   
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As we begin the 2014 school 

year, I am pleased to an-

nounce that all schools’ cus-

todial staff performed out-

standing summer restorations 

of their facilities. Many sites 

had to schedule their restora-

tions in coordination with 

Summer Schools, Renova-

tions, Roof Replacements, 

etc., and still were able to 

perform an incredible job in 

that limited timeframe called 

“summer break!” 

 

Many of the custodial staffs 

not only performed their 

work requirements at their 

assigned locations, but also 

worked extra hours and 

weekends at other sites that 

were under renovation. This 

assistance was integral in as-

suring that all schools opened 

on time and met Prince Wil-

liam County Public Schools 

(PWCS) standards in cleanli-

ness. 

 

Dr. Walts asked that I person-

ally thank all custodial per-

sonnel for their dedicated 

service to PWCS. Dr. Walts 

has stated many times that 

our School Division is one of 

the cleanest and best main-

tained school divisions that 

he has had the privilege to 

work in and appreciates your 

dedicated service. Your hard 

work ensures that the students 

and staff of PWCS have a 

safe and clean environment to 

work and learn, and is greatly 

appreciated. 

 

On September 17, 2014, the 

School Board approved Octo-

ber 20-24, 2014, as Custodial 

Appreciation Week. Ms. 

Lillie Jessie of the Occoquan 

District commented on how  

 

 

 

 

 

 

 

proud she was of the custodi-

al staffs and the hard work 

they do “behind” the scenes 

ensuring that our schools are 

clean and safe as they are. 

 

So, thanks to everyone for the 

outstanding work that was 

performed during the summer 

and continues throughout the 

school year! 

Sincerely, 

Kelly Rice 
Administrative Coordinator 

 

Custodial Appreciation Week 
 October 20 - 24, 2014 

 
The Prince William County School Board and the Superinten-

dent of Schools proclaim the week of October 20-24, 2014,     

as “Custodial Services Employee Appreciation Week.” All 

school personnel Divisionwide are encouraged to recognize the 

contributions of our dedicated custodians in all buildings and 

schools.   

                  Thank you for a job well done! 

 

We hope you enjoy our 5th 

issue of the Custodial Services  

Newsletter.  Please print this  

newsletter and share it with 

your entire custodial staff. 
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Disposing Dirty Water 
 Be Sure to Dump in Proper Inside Drains 

 
 

General School Maintenance 
Do not dispose of any cleaning or maintenance products (cleaning supplies, floor care 

products, paint) in storm inlets or the storm sewer system. Any dumping of materials 

will result in an UNLAWFUL discharge into the storm water system. 

 

Always dispose the dirty water from floor scrubbers, wet vacuums, carpet extractors, 

and Kai-Vacs, etc., in the custodial closets drains, or other interior school drains    

eliminating the possibility of the polluted water entering the storm sewer system.  

Never dispose the dirty water outside of schools or buildings. 

 

General Site Solutions 
Sweep up litter and debris from sidewalks, driveways, and parking lots, especially 

around the storm drains. Cover grease storage and dumpsters and keep them clean to 

avoid leaks. Establish routine inspections of your curb and drop inlets to help identify 

issues. 

 

 

Flushing Baby Wipes 
This year there have been several issues with school’s sewer systems being clogged 

and backing up into the schools because of the staff flushing baby wipes. The material 

in these wipes does not break down and are not biodegradable. The Office of Facilities 

Services is requesting that school personnel and central office staff NOT flush baby 

wipes, feminine products, or similar foreign objects. Please remind your school staff 

that flushing these items is not acceptable. 

 

Sink and Drain Strainers 
Please ensure that the strainers in the sinks located in the custodial closets are firmly in 

place and that they are not removed. This year there has been many instances where 

the strainers have not been in place and items such as sponges, terry cloth towels, 

glove, mop strings, etc. have gone down the drains causing blockages. 

 

Your help in ensuring that these two requests are followed will greatly reduce the need 

for snaking out drains. In addition, it will benefit you of not having to spend extra 

hours cleaning and disinfecting the areas that occured during the sewage backup in 

your facility. 

Sewer Systems Getting Clogged? 

 

“Please ensure 

that the strainers 

in the sinks   

located in the 

custodial closets 

are firmly in 

place and that 

they are not  

removed.” 

Drains are Made  

for Rain  
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 Safety Shoes for Custodians 
The Saf-Gard Safety Shoe Company will be available in November for employees who 

need to purchase a new pair of safety shoes. Saf-Gard Safety Shoe Company offers a wide 

range of safety shoes for purchase. Their mobile store truck will be at the following two 

high schools from 10 a.m. - 5 p.m. on: 

 

November 12, 2014 - Forest Park High School 

November 13, 2014 - Stonewall Jackson High School 
 

Custodians are allotted one pair of safety shoes annually.  Purchase Orders will be accept-

ed as payment. 

 

 
 

 

 

 

 

Custodial Advisory Training Session (CATS) 

November 14, 2014 
 

The Office of Custodial Services is holding its quarterly Custodial Advisory Training 

Session (CATS) for ALL custodial managers Divisionwide on Friday, November 14 at     

1 p.m. in Building 51, room 140, 14800 Joplin Road, Manassas.  Please plan to attend 

this informative meeting. Check-in begins at 12:30 p.m.  

 

There will be many topics that will be discussed including the disposal of chemicals, 

cleaning supplies, carbon monoxide detectors, workman's compensation, HR benefits; 

among other topics. 

November     

14 

Why wear     

safety shoes? 
 

Protective, safety 

footwear is essen-

tial to ensure safe 

and healthy feet. 

Today’s safety 

footwear is com-

fortable, flexible, 

and stylish and 

provides neces-

sary protection 

from injury.  

The foot is the 

most valuable 

part of your body 

subjected to inju-

ry in industry.  

 

Early Snow in Virginia … You Never Know 
 

Fall is an ideal time for equipment operators and mechanics to begin preparing mowers, 

tractors, utility vehicles, and hand-held equipment such as snow blowers in the event of 

an early snow fall. It is also the right time to inventory your supplies of snow shovels 

and snow pellets.   
 

Custodians should pull from storage and inspect each piece of equipment to be sure it is 

ready to go when the first snow or ice storm arrives. This will ensure that if any piece of 

equipment needs work, you can get it repaired before you need to use it. Should any 

piece of equipment need repairs, submit a SchoolDude work order to ensure that timely 

repairs are made. 
 

You can order snow pellets from the Prince William County Schools Supply Services 

Warehouse (Item # 77545271815G). However, the warehouse no longer carries snow 

shovels due to lack of sufficient demand. Consequently, if your school needs any snow 

shovels you would have to purchase them directly from local merchants. 

It’s never to soon to 

prepare for an early 

snowfall. 
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Seasonal Safety Topic - ELECTRICAL SAFETY FACTS AND TIPS 
 

Electricity is nature’s most versatile form of energy. The power of electricity can be dangerous if it is not used cor-

rectly. Electrical energy can damage property and ignite fires. It can also hurt and even kill. 
 

What causes electric shock? 

You can get an electric shock if you touch a grounded surface and hazardous electrical equipment at the same time. 

The shock happens when the flow of electric current (amperage) from the electrical equipment goes through your 

body to the ground. How serious the injury depends on what part of your body receives the current. It also depends 

on how long the electric current flows. Just a small amount of amperage can hurt or be fatal. 
 

Protecting yourself at work 

 Are you aware only trained, qualified, and authorized employees are permitted to work on electrical equipment? 

 Are extension and appliance cords in good repair and properly rated for the way they are intended to be used? 

 Are you using 3-prong receptacles for 3-prong plugs? 

 Do you avoid touching water, damp surfaces, ungrounded metal, and bare wire if you are not protected? 

 Do you report immediately any damage or defective equipment, power hand tools, or machinery? 
 

Wearing the right protection 

 Don’t wear metal jewelry that might make contact with electric current. 

 Wear eye protection where required. 

 Wear rubber-soled shoes or boots on damp or wet surfaces. 

 Wear safety-approved rubber and leather gloves when you work with electricity. 
 

Electrical safety information provided by the National Safety Council. 

 

                  RECYCLING - It’s Our Responsibility 
 

        The following is a list of ACCEPTABLE  

materials to place in your school’s recycling container:   
 

 Aluminum Cans 
 Metal food and beverage cans 
 Non-hazardous aerosol cans 
 All glass goods and beverage containers 
 All plastic containers labeled #1 - 7 
 Wide-mouthed plastic containers 
 Rigid plastics 
 All mixed paper 
 All paperboard products 
 Corrugated cardboard 
 Newspaper, Magazines, and Catalogs 
 Hardcover and paperback books 
 Cartons  
 Metal Pots and Pans 

 

 

Recycling information provided by American Disposal, Inc. 

FACTS ABOUT ALUMINUM 

 

 We use over 80 billion aluminum cans every year. 

 In the time it takes you to read this sentence, 50,000 12-ounce  

aluminum cans are made. 

 If you recycle just one of these cans, it will save enough energy     

to power a TV for three hours, and it is the equivalent of a half      

a gallon of gasoline. 

 If you throw an aluminum can in the landfill, it will still be a can 

500 years from now. 

 Aluminum is the most valuable resource to recycle. We use it in  

numerous products and it can be recycled an infinite amount of 

times. 
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Come to this free Spanish-language session sponsored by Lincoln  Financial. In less 
than 30 minutes, a Spanish-speaking Lincoln Financial representative will explain the 
importance of saving for retirement and the benefits of your employer-sponsored 403(b) plan – like 
tax savings, employer matching, and convenience. They’ll also discuss how much you need to save 
and the available investment options. There will then be an opportunity to ask questions and enroll 
in the plan directly. It will be time well spent!  

First Steps, Lasting Effects 

An Introduction to Retirement Savings 

Presented by Lincoln Financial  
 

RSVP Today! 

 

             

 

 

 
      

     
 

 
Ven a esta sesión gratuita en español patrocinada por Lincoln Financial. En menos de 
30 minutos, un representante de Lincoln Financial de habla hispana le explicará la im-
portancia de ahorrar para la jubilación y los beneficios de su 403 (b) Plan patrocinado por su 
empleador - como el ahorro de impuestos, contribuciones de su empleador, y lo fácil que es partici-
par. Ellos también discutirán cuánto necesita ahorrar y las opciones de inversión disponibles. Al fi-
nal tendrá la oportunidad de hacer preguntas e inscribirse en el plan. Será un buen uso de su tiem-
po! 

             Primeros Pasos, Efectos Duraderos 

Una introducción al Ahorro para el Retiro 

Presentado por Lincoln Financial  
 

Confirme su asistencia hoy! 
Lunes, 27 de Octubre 

Kelly Leadership Center 

Salón de conferencias arriba de 

HR 

10:30 am – 11:30 am 

11:45 am – 12:45 pm 

 2 pm – 3 pm 

3:30 pm – 4:30 pm 

Avísanos que vienes! Envíele un correo elec-

trónico a su presentadora de Lincoln Financial, 

Evette Cáceres, a Evette.Caceres@lfg.com o 

dejele su mensaje en el 571-333-7792. 

Take Charge of Your Future  

Let us know you’re coming by emailing your 

Lincoln Financial presenter, Evette Caceres, at 

Evette.Caceres@lfg.com or by leaving her a 

message at 571-333-7792. 

Monday, October 27th 

Kelly Leadership Center 

 (Conference room above           

HR office) 

10:30 am – 11:30 am 

11:45 am – 12:45 pm 

 2 pm – 3 pm 

3:30 pm – 4:30 pm 
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Tome las Riendas de su Futuro  
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Staff Contacts 
 

Kelly Rice, Administrative Coordinator 

Christine Honeycutt, Secretary, 703.791.7220 

Jennifer Morrow, Custodian Substitute Specialist, 703.791.8361 

 

    Quality Assurance Team           Custodial Field Crew                        

José Salmeron, 703.791.8360               Mitchell Archer, Acting Foreman,           

 Maria Ibarra, 703.791.8791                703.791.7841           

Susan Pieper, 703.791.8047                                                              

                                                                     

                                                                            

 We are on the web 

www.pwcs.edu 
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Regulation Corner 

 For Classified Personnel  

  500 Series 

 
Classified personnel are encouraged to review the following PWCS Regulations. All regulations can be 

found on the web at pwcs.edu. Links are provided for the following regulations: 

 

 Regulation 503.02-1 Code of Conduct 

 Regulation 507.01-1 Sexual Harassment Involving Employees 

 Regulation 508.02-1 Procedures for Adjusting Grievances For Administrative and                             

Classified Employees 

 Regulation 526-1 Overtime and Compensatory Time Provisions  

 Regulation 552.01-1 Probationary Period 

 Regulation 561.01-2 Children of Staff in School Division Buildings 

 Regulation 561.05-1 Complaints Against Employees Other Than 

      Discrimination or Grievances  

 Regulation 563-1 Workweek   

 

Custodial Equipment Repair 

Charles Kendall, Crew Chief, 

703.791.7219 

Ronnie Presley 

http://facilitiesservices.departments.pwcs.edu/modules/cms/pages.phtml?pageid=298127&sessionid=13a23fce3b91ab6afec39913af582e9e&sessionid=13a23fce3b91ab6afec39913af582e9e
http://pwcs.edu/
http://pwcs.schoolfusion.us/modules/groups/homepagefiles/cms/493839/File/Regulations/R503.02-1.pdf
http://pwcs.schoolfusion.us/modules/groups/homepagefiles/cms/493839/File/Regulations/R507.01-1.pdf
http://pwcs.schoolfusion.us/modules/groups/homepagefiles/cms/493839/File/Regulations/R508.02-1.pdf
http://pwcs.schoolfusion.us/modules/groups/homepagefiles/cms/493839/File/Regulations/R508.02-1.pdf
http://pwcs.schoolfusion.us/modules/groups/homepagefiles/cms/493839/File/Regulations/R526-1.pdf
http://pwcs.schoolfusion.us/modules/groups/homepagefiles/cms/493839/File/Regulations/R552.01-1.pdf
http://pwcs.schoolfusion.us/modules/groups/homepagefiles/cms/493839/File/Regulations/R561.01-2.pdf
http://pwcs.schoolfusion.us/modules/groups/homepagefiles/cms/493839/File/Regulations/R561.05-1.pdf
http://pwcs.schoolfusion.us/modules/groups/homepagefiles/cms/493839/File/Regulations/R561.05-1.pdf
http://pwcs.schoolfusion.us/modules/groups/homepagefiles/cms/493839/File/Regulations/R563-1.PDF
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School Board 

Mr. Milton C. Johns 

Chairman At-Large 
 

Mr. Gil Trenum 

Vice Chairman 

Brentsville District 

 Mrs. Lisa E. Bell                 Ms. Loree Y. Williams 

 Neabsco District           Woodbridge District 

 

 Mrs. Betty D. Covington           Mrs. Alyson A. Satterwhite 

 Potomac District           Gainesville District 

    

 Mrs. Lillie G. Jessie           Dr. Michael I. Otaigbe 

 Occoquan District           Coles District 

 

Superintendent of Schools 

Dr. Steven L. Walts 

 

Superintendent’s Staff 

Ms. Rae E. Darlington 

Deputy Superintendent 

Mr. William G. Bixby 

Associate Superintendent for Middle Schools 

Mr. David S. Cline 

Associate Superintendent for Finance and Support Services 

Mr. R. Todd Erickson 

Associate Superintendent for Central Elementary Schools 

Mrs. Rita Everett Goss 

Associate Superintendent for Eastern Elementary Schools 

Mrs. Jarcelynn M. Hart 

Associate Superintendent for Western Elementary Schools 

Mr. Timothy L. Healey 

Associate Superintendent for Student Learning and Accountability 

Mr. Keith A. Imon 

Associate Superintendent for Communications and Technology Services 

Mr. Keith J. Johnson 

Associate Superintendent for Human Resources 

Mr. Michael A. Mulgrew 

Associate Superintendent for High Schools 
 

 
 

Prince William County Public Schools (PWCS) does not discriminate in employment or in its educational programs and activities against  qualified individuals on the basis of race, color, 

religion, national origin, sex, pregnancy, childbirth or related medical conditions, age, marital status, veteran status, or disability. PWCS provides equal access to the Boy Scouts and other 

designated youth groups. The following individual(s) will handle inquiries regarding nondiscrimination policies, including Section 504 and Title IX: 
 

Associate Superintendent for Human Resources ∙ Prince William County Public Schools ∙ P.O. Box 389 ∙ Manassas, VA  20108  


